ADOPTED - OCTOBER 27, 2015

AGENDA ITEM NO. 10
Introduced by the County Services and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION AUTHORIZING THE COUNTY CLERK TO UTILIZE ATTRITION SAVINGS TO EMPLOY A FULL-TIME RECORDING SECRETARY FOR THE REMAINDER OF 2015
RESOLUTION # 15 – 392

WHEREAS, the County Clerk and her administration have expressed a need for enhancing functions within the County Clerk’s Office; and

WHEREAS, the position of Recording Secretary that was placed within the County Clerk’s Office in 2013 has been determined to be the best fit for the overall needs as a full time position instead of a part time position; and
WHEREAS, the cost to fund the position (MCF01, step 1, $30,698; step 5, $36,846) is an appropriate expense of the attrition savings from this position for 2015; and 

WHEREAS, the Human Resources Department has updated the prior job description with input from the County Clerk’s Office.

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby authorizes the full-time position of Recording Secretary, with all the duties and responsibilities inherent in that position, effective as of the date of this resolution.
BE IT FURTHER RESOLVED, this resolution is contingent upon the Ingham County Board of Commissioners adopting the 2016 budget that includes the budget enhancement of transitioning the part-time Recording Secretary position to full time.
BE IT FURTHER RESOLVED, that the Controller/Administrator is hereby authorized to make any necessary adjustments to the budget and approved position list consistent with this resolution.

COUNTY SERVICES:  Yeas:  Celentino, Koenig, Crenshaw, Banas, Bahar-Cook, Hope, Maiville

          Nays:  None     Absent:  None     Approved  10/20/15

FINANCE:  Yeas:  Anthony, Bahar-Cook, McGrain, Schafer, Case Naeyaert

          Nays:  None     Absent:  Tennis, Tsernoglou     Approved  10/21/15

